MARKETING ASSISTANCE PORTFOLIO



I'm Sofia

MARKETING SPECIALIST

Hey there!

Sofia Lecha, founder of BlueWorksVA, here. | hear you're looking to

get more clients for your business; I'm here to help you with that!
As a marketing specialist and, most importantly, a business owner, |
know clients are what keep the business moving, and this is where |
come in! | can help you get more qualified leads by setting up an
online marketing presence for your business! | use Digital
Marketing Tools such as Email Marketing and Content Creation to

make sure your brand stands out! All you need to do is book a call

with me today to get started!

o feb


https://blueworksva.com/
https://calendly.com/sofialecha/15min?month=2024-01
https://calendly.com/sofialecha/15min?month=2024-01

MY SERVICES

Email Marketing « Email Marketing Strategy

o Email Service Provider Set up.
o Creating a Lead Magnet

o Setting a Welcoming Workflow
o Research

o Editorial Calendar

o Campaign Designs

o Tracking Results

o List Segmentation

Blog Management
o Content Research
Editorial Calendar
SEO (long-tailed keywords)
Calls-to-action
Links to your Pinterest Account

Blog Management

o

o

o

[o]

Video Editing Video Editing for YouTube Channels and Social

Media.

Content Creation in Canva

Content Creation o Social Media posts

o Ebook

o Infographics

o Cheat Sheets
Creating online courses and content in Teachable &
Kajabi.

Setting a goal, strategy, content calendar, posts
and metrics.

Social Media Marketing
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EMAIL MARKETING CONTENT AND DESIGN

Product Based Business

SUBSCRIBE AND SAVE 15% ON YOUR FAVORITE BLEND

L

| can't believe

how delicious

this Chai is!
”

HERE'S WHAT OUR CHAI FAMILY IS TALKING ABOUT

‘| can't believe how delicious this Chai IS! I've
n locking for a great chai (b and | found it
you so very much. | d

nd | can make my very own

Jisa

CHAI CONCENTRATE

“ITS A RAY OF SUN WHEN YOU'RE FEELING
UNDER THE WEATHER! Aside from the fact that this
s a delicious blend, this tea y made me feel
better! | couldn't believe it! Ar !
i."!\.(-‘

CHAI TONIC

FREE SHIPPING ON ORDERS OVER S50+

i
DIWALI SALE
ON GIFT SETS

#AFY il GaFT SET, CFT

15% OFF

By 3 CIFT SETS, GET

20% OFF

30% OFF

B 3+ AT SFTS, GFT

have a “Chai far évery b

OPRAH'S FAVORITE THINGS

Az a small business, it was 2
dream come true to be one -F
Oprah's Favorite Things in
2021, Every step in owr Chal

v ares it with
Oprah said it best, we

SHOR OPRAM'S ST ,.'

g
s a labor of love, and u ﬁ

BUY MORE SAVE MORE
HOW IT WORKS

15% OFF

D CH AR, S

zo% OFF

AT CHIEREAIT 4

ihﬁ; OFF

A M O AR DL

SHOP OPRAH'S PICKS

MASALA CHAI GIFT SET

u»" Cﬁ%

SWEET MONSOOMN GIFT SET LAVENDER CHAI GIFT SET

ROSE CHAI GIFT SET

o
rEZ

SAVE UP TO 30% SAVE UP TO 30%

Service Based Business

AN INSPIRING HOME

| love thinking about interior design as a creative way to find solutions in your home.
You see, we all want spaces that aren’t just beautiful but also practical and
organized. And that's where home organization steps in. It's a secret ingredient for
creating a home that's not just pretty but also well-balanced and efficient.

Racently, | sat down with Erinn, the owner of Sort + Store, a Charlotte-based home-
arganizing business, to chat about how interior design and home organization team up
to make the best of our homes. So, read until the end to learn more about this

interesting concept! Keep Re:

1 New on the Blog!
! i How
- Strategic
m Home
Organization
g | Elevates
Your Interior
' Design

FIND OoUT!
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Welcoming Sequence / Workflow

Welcome Sequence
begins when

Wait
2 days

A subscriber is added to
segment(s)

lis is ¥ became a
T WHY I L
photographer

L || | S AR P R Rt
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This is why photography made
an impact on my life...

Welcome abeard!

Email examples: e
So excited to welcome you to the fam!

1" M
BOEBBI
JO!

A oa a%u. lower, & worlel
havelo, anel an avhat 5-3— Leard!
i capfiere sloreea andl weaping
/umafua anel enfreprencins 50 '!‘-f;g
can Mnbngnt.-\. &Flﬂo\.“aﬂ-} RDF\.MC"G (XS
'!Q{G-&‘l. ﬁﬂat-ﬂ.

Wairt
Wait 2 days
2 days

READY TO
TELL YOUR
STORY?

Twish | would've dome that

Subseribars will complete this

warkflow

Aseasyas 123

| started Bobbi Jo Brooks Fine Ans & Photography as a side hustle, from myy social
work job. That job gave me the opportunity to understand people and know | was
born to make an impact The rest is history. | understood the power that
photography has and how you can stop time, highlighting important moments.
in your life.

So if you're all about telling stories from the heart, or growing your
brand/business , you're in the right place. What do you say if we get to know
@ach other and chat over a cup of your favorite drink?

BOOK A CALL

SPEAK SOON.

’f_./_) g e
A --}iﬁﬁ;’& ;,_’-""'ﬂf
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BLOG MANAGEMENT

Al Benefits for Managers to Use for Their One-On-

One Meetings

OCTOBER 4. 2023

LEADERSHIP DEVELOPMENT

Iihink iU's safe Lo say that artificial intelligonon is have 1o stay, Since its official launch in Decembor 2022, ChatCPT by
Cpenal a free artificial intelligence toal, has becoms a powerful source for research and planning. And trust me, as
& Tiearn Liadi, yoru hom L wanl 16 iMiss oul on thi phinly of Speartunities and Berelits of Al fof your rohe. Especially
wiviert it coms o planning your one-of-one meetings to ensune the communication is dear and you necehe the
propar feedback from your people. So. I'm excited to share with you & comgplete guide to ger started with this
poweiul Lol

Here's what we'll cover in this blog post

1. WHaL'S Al 893 Hiow 16 G SEarted,

2. Al Benefits for Your Role a5 2 Team Leader.

3. bovr 1o Use A to Plan Your One=ConeOne Meetings With Your Tearn.
4, Prompts and Examples t9 Use fof Your One-On-One Meelings,

Bofore moving forwadd, | highly recommaend downloading my EREE Guide to Being An Effectes Team Loadar,
where you'll kearn the five actionable steps new managers must take to gain clarity, build relationships, and lead
their mirny Leams effectivedy.

FREE DOWNLOAD

The Ultimate Team
Leader Guide

A 3eTion Baseo WorHbooK 10 elp you got
cegunined and focused on the right efforts ss
¥ou begin your journey inta management.

COWHNLOAD

1. What's Al, and How to Get Started?

Antificial intelligence (A is a computers ability to perform tacks. its main goal i 1o provide responses based on &

prompt of input 1o help you find an answer or solution 1o 8 problem, research from past ewenis, expeTiances, or
Facts. Even thaugh il may sound e 8 human, s just & e providing you with i el
and porforming a task based on a command,

Thare are plenty of Al tools that have bocome popular in the past year, but acooeding 1o FoIBsacom. hare are a
couple of the platforms you should B keaping on your radar a5 & 19am leader

= ChalGaT by Dpanal
+ Dall-E 2
» Stable Diffusion 2

* LurnenS

The orv that | will use in this post for illustrathee punposes will be ChGPT. Hawever, fedl free to explone all the

differant opticns and choose what's Bast for you

HoW To GET STARTED WITH Al

Read Here

Jafecing: (e 2024 Cotor !

Mo 14, 2023

As wo get closer o the year's end, wa usually start writing the new goals and resolutions wa want to
achieve in the upcoming manths. So. if having a cozy space that reflects your personality has been one
goal you want to aceamplish in the new year, you'll love this article because I'om about to unveil how you
can add maore lifestyle and personality to your space through paint. It's such an essential alement in Interior
Design; Sherwin-Williams picks a color every year, and for 2024, there's no exception.

In this blog post, Pl share with yeu all abeut Upward, a beautiful blue tene that perfectly adds serenity
and biiss to each space. We'll explore the follewing detalls:

1. Upward's description, charactaristics, and pairings.
2. Using Upward Colors in Specific Rooms to Create Serenity and Blissfulness.
3. Using Upward For One OF My Recent Projects.

Credits: Shenwin Willioms

Intreducing the 2024 Color of the Year: Upward - A Perfect Blend of
Serenity and Bliss.

Wie've certainly come a long way in the past years, from dealing with a global pandemic to its many effects.
| truly Believe arde: of the main reasens Sherwin Williams chose Upward as its 2024 Color is 10 ¢ncourage
ws toembrace the year ahead with calmness and serenity. Upward Is a breezy, blissful blue that invites us
te slow down, take a breath, and allow the mind to clear, 1t the porfect color to add to any space to
increase natural lighting and promote a positive ervironmaent

Its positive energy and creative thinking make it the ideal addition to any space for relaxation and creativity,
like a home office, bedroom, painting or writing studio, crafting room, or even kitchen. For example, loolk at
the room below and how it uplifts the meod and increases the natural sunlight by promoting a
relaxed vibe. The contrast of the different elements, textures, and cobors makes it a perfect balance of
coziness and positivity.

Read Here


https://makedaandrews.com/ai-benefits-for-managers/
https://www.aninspiringhome.com/introducing-the-2024-color-of-the-year-upward-a-perfect-blend-of-serenity-and-bliss
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CONTENT CREATION

- ram TEl mRaRT

.
CRPIME BUILLE PO8 AMEIOHE CHILBRIN

Kitchen & Bath Renovation StarterKit

Your Toolbox to Plan, Budget and Design!

1. ldentify your emotions

Spealing your emolions oul ol is the firt sop 10 coping with
e Sometimes putiing words i expross how gou feel onn be
Erichy, thak's why | encournge you fo Ery some of these tips:

A Try the comotion whecks for s M of us ususily tesch oo kids
b0 cxpess: i thejTe mad, sad, of Rapi). 50w | discoesrod the
g Ermotion Wheof it was s gaene changer,
1% Brideealty  mvethend it il bt e kb avin saetf-awasines of
Ehweir emotions, ik aboud e amd bearn e righ straiogies fo cope
with Eherm.
i e e e e et Yl Trew of distraciions.
A balm for e
the heart: pepbrieisimeiegy
coping sRills fc Hey fellow parent,
anxious childre

& 2020 ardely has skyrocke

el for kids ard

parenis. Cendd, sehool shoolings, polarkzation, and

the mounting presure on performance continue to

b o resality, A 1 oes by, you may be et
reritar
[T

iy

AYLOR TREBY |

e turmchiely snd st
this helplul quide 1o

BASICS IN REMODELING

The Pre-remodel Checklist

S0, you've embarked on the adventure of remodeling your home. Finally, you'll get the
home of your dreams. But when you stop to think for a second, you panic because this is
ot an easy DIY project; it's a big one that involves lots of decision-making

arenl AS & thank

0 it

At this point, you might have tons of questions and ne idea how to get started.

To give you guidance to begin your remodeling project, I've created this pre-remodel
checklist that you can use to get an idea of all the items you must consider to fulfill your
design goal. At the end of the day, my job is to make your life asier and provide you with
answers to make your remodeling process a smooth adventure.

S0, your first task is downloading the pre-remodel checklist and warking on each item.

LT T ea g

_/7[-%'& » o'ﬁg amz{o

My dear friend,
You'we given o Significant SEep 1o rave Tonsard in your
writing journey. This guide is designed to help you
iguntity what may bo holding you back.

Uen it o Tollows:

BASICS IN REMODELING

Timeline and Budget
HOW DO YOU BUDGET FOR YOUR DESIGN?

A budget is essential to every remodeling project, especially a kitchen and bath, Having
anumber in mind will help you understand how much you need to invest in your space.

Money is ane of the trickiest things to plan because you need to know what things will
cost and will be underestimated, The most important thing when determining your
budget s to be realistic. Setting real expectations will help you land an accurate
estimate. If you need more clarification, talk to your contractor or designer and let them
quide you

LFind & guiet space and grab your Tavorite drink, if
you hawd B problem with SChidulis, | mcommdnd
FOU Wit B dewn in your Bgends of schadul that
LGN youl phone Gnd remind yoursell that this
tima is enly for you

2 Use your Bible io look at the verse. and then journal

To help you get your project moving budget-wise, ]

your respanse on the following pages.
2HM it is that you desire to write mose or study the
Prioritize Estimate Collect Bids Bible more, the roof cause is not relafed to the
What do you need vs. Yau can ask your Research online or ask amgurt of time you have Instead, its how you
what do you want? designer, contractor, someone to refer you chooso to use it And how you choose to use your
Sometimes, we get or friends. Research toatleastthree tima depends on what you vabue mast.
carried away and put and present your contractors. Go with e
things on the list that numbers to your something other than &0nce its finished, please email me &
we might only need designer tosee ifyour | | the lowest offer; stephanie@buttortly-beginningscom 1o save you a
after some time findings are accurate instead, look for the . s
value in each one. spol in My FREE Writing Power Mowr, an
accountability group | host twice a wedk 1o

GnEoUTDED OF anBTRF in aur wiiling journey.

It's also important to set some money aside because things
happen in the real world, and sometimes plans don't go as
expected, so saving a little extra for items that may come will save
you significant stress. | recommend 20% set aside.

e horo for you. and most impartantly. | beliove in youl

ﬁ'};ﬁm‘.,
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VIDEO EDITING
Youtube Channel

WWatch Here

The #1 ingredient most managers are missing

Makeda Andrews ~ )
A 14 k suscriptores 03 suscrito hso &P A Compartir

~ YOURTOXIC
JOB IS HOLDING Vet
YOU BACK &

=

Your Toxic Job is Holding You Back

Watch Here

]» o0:00/8:00



https://youtu.be/VySidKvY3VY
https://youtu.be/TRU6ER7BvVQ?si=8pY1lk9HPplRWxjj
https://youtu.be/UyjTTE_ksYU

PRICING

Choose the package that works the best for you!

Digital Marketing and Content Creation

BRONZE SILVER GOLD

$400

(per month)

PACKAGE

INCLUDES:

10 HOURS
OF VIRTUAL
ASSISTANCE

WORK

J

\

$1,000 $1,600
(per month) (per month)
PACKAGE PACKAGE
INCLUDES: INCLUDES:
25 HOURS 40 HOURS
OF VIRTUAL OF VIRTUAL
ASSISTANCE ASSISTANCE
WORK WORK

S

\

*Additional hours will be charged at $45 per hour,

or you may choose to upgrade to the next package tier




Copywriting Services

Never again send a boring email and create incredible messages to engage with your
audience

Email Marketing & Blog Management

Email Marketing

Blog Management

Strategy

$997
per month

Includes:

« Up to 5 email marketing campaigns
that include:

(o]

Strategic Planning and goals for
every campaign.

Content Calendar Creation.
Research for email marketing
campaigns.

Copywriting for each campaign
Email list segmentation.

A/B Testing.

Tracking and measurement.
Improvements and
recommendations based on
clicks and performance of the
campaigns.

Unlimited changes and
communication.

$897
per month

Includes:

4 blog posts per month

Blog research

SEO

1000 words or more per blog post
Calls to action, images,
infographics, and other elements.
Copywriting and design on the
website

Unlimited changes and
communication

Responding to blog comments.




I've been working with Sofia for almost a year
now, and honestly, | don't know where I'd be
without her. | had been wanting to add YouTube
to my business strategy for years, but with
everything else | manage, | just couldn't find the
time.

Since Sofia came on, all of that has changed. All | have to do is record the
video, and she handles everything else: editing, uploading, managing
comments, and keeping the YouTube community engaged.

Because of her, my channel has grown consistently in both views and
subscribers, and I've even had new, evergreen clients join my program
specifically because they found me on YouTube.

She's made YouTube seamless and sustainable for me, and knowing it's a
long-term SEO game, her contributions have been absolutely invaluable. I'm so
grateful for her work and commitment.

TEGA EDWIN
Career & Leadership Coach
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TESTIMONIALS

Sofia has truly transformed the way we approach
our Email Newsletters. Her eye for design,
attention to detail, responsiveness, and
communication are why we love her! From day
one, she jumped right in, learning Canva
alongside us, and in no time, she became a true
expert. Her work consistently outshines that of
many graphic designers we've worked with in the
past.

| need to provide Sofia with minimal direction, and she consistently delivers an
exceptional product. What makes Sofia truly exceptional, though, is her
organization and commitment to helping us succeed. She's gone above and
beyond by creating custom tools in Asana that keep our projects on track and
make our lives so much easier. I'm not sure how she does it!

Given our small team, her willingness to communicate via WhatsApp has been
a lifesaver, showing her flexibility and dedication to our needs. Sofia is always
on time and never fails to come up with fresh, innovative ideas that elevate
every newsletter. It's not easy to come up with fresh ideas in the CPG space,
but Sofia stays on top of the latest trends to help us achieve our goals.

She consistently does her homework- giving us the latest updates on
technology without even being asked and approaches each task with
professionalism and enthusiasm. And she is ALWAYS willing to try something
new. | feel like we have grown together. We couldn't ask for a better partner—
Sofia is a part of our team and we are forever grateful!

ZAHRA DHARANI
Director of Sales and Marketing - The Chai Box



Sofia was a member of my Ambassador team that
helped manage my Facebook group of over 127K
She did an incredible job of making sure that our
group remained a fun and safe place to connect
and build relationships within the Virtual Assistant
community. Sofia not only interacted within the
group itself, but she also made sure to keep open
communication with our team. | would totally
recommend Sofia to help manage your
community!" - Abbey Ashley, CEO of Savvy Co.

ABBEY ASHLEY
CEO of Savvy Co

Sofia is a pleasure to work with, and she
delivers! She treats the work as if it is her own.,
Her ideas bring the vision to life, and she
executes the plan with joy.

JEANINE HARRIS,
Certified Parent Coach



| started working with Sofia at a time when | was
looking for someone to edit my YouTube videos
so that | could focus on more important things in
my business. However, since my Youtube channel
s the main source of leads, | was somewhat
nervous to hand it off to someone else.

But | am so happy that | decided to trust Sofia,
From our first interaction, she was attentive and
eager to help me bring my vision to life. And the
end result was that she took my talking head
videos and helped to create an engaging story
that enhanced the content! It was what | didn't
even know | needed! I've already heard from my
viewers that they love the new editing style!

Sofia is proactive, creative, organized, responsive,
and truly a blessing to my business. Because she
has taken over this arm of my business, I've been
able to focus on other components that require
my attention. If you're sitting on the fence to work
with her - get off the fence! She's exactly the type
of support system that your business needs, and |
highly recommend working with her!

MAKEDA ANDREWS
Founder of The Impactful Leader / Leadership Coach for Managers
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TESTIMONIALS

Sofia Lecha has been my virtual assistant for
the past nine months. She has been unfailingly
honest, kind, organized, efficient, resourceful,
and hardworking. If she doesn't know how to
do it, she will learn. And she is incredibly
patient in explaining things.

Finding someone trustworthy on the internet to
trust with your business can be difficult. If you
are looking for a person who inhabits all of
these qualities in a VA, look no further than
Sofia Lecha. She is one of a kind.

KATHERINE FABRIZIO
Licensed Clinical Mental Health Counselor

Sofia of BlueWorks is fabulous; she's able to
listen to my needs, asses what it is, and make a
strategic plan to accomplish these tasks. She's
prompt, efficient, and always full of smiles and
encouragement, and my business wouldn't be
where it is today without her. So, my only
question to you is, why haven't you hired her
yet?

BOBBI JO BROOKS-TOM
Photographer



Oh, Sofia, where do | start? You are so helpful! |
feel for the first time in my business, | am not
having to question what to do, how to manage
my time...staring at a screen. You have been so
helpful to let me see what is the most
important for that particular point in time and
look at what we did..we launched a coursel!
Thank you for bringing such professionality and
understanding into our work together. Such a
blessing. Thank youl!

TAYLOR IRBY
Certified Life and Family Coach

| love working with Sofial She is organized,
responsible, and friendly, and she's always
willing to help me where needed. Hiring Sofia
has been so great for my business.

JENNIFER MORRELL
Interior Designer



READY TO TAKE

YOUR BUSIN
THE NEXT L

-55 10

-VEL?

CLICKHERE TO

HAVE A COFFEE
CHAT WITH ME!

If you have any additional questions,
don't hesitate to email me: sofia@blueworksva.com


https://calendly.com/sofialecha/15min

