
MARKETING ASSISTANCE PORTFOLIO



Hey there! 

Sofia Lecha, founder of BlueWorksVA, here. I hear you’re looking to

get more clients for your business; I’m here to help you with that!

As a marketing specialist and, most importantly, a business owner, I

know clients are what keep the business moving, and this is where I

come in! I can help you get more qualified leads by setting up an

online marketing presence for your business! I use Digital

Marketing Tools such as Email Marketing and Content Creation to

make sure your brand stands out! All you need to do is book a call

with me today to get started!

WELCOME!

MARKETING SPECIALIST

I'm Sofía

Sofia Lecha

https://blueworksva.com/
https://calendly.com/sofialecha/15min?month=2024-01
https://calendly.com/sofialecha/15min?month=2024-01


MY SERVICES

Email Marketing

Blog Management
 

Video Editing

Content Creation

Social Media Marketing

Email Marketing Strategy

Email Service Provider Set up.

Creating a Lead Magnet

Setting a Welcoming Workflow

Research

Editorial Calendar

Campaign Designs

Tracking Results

List Segmentation

Blog Management

Content Research

Editorial Calendar

SEO (long-tailed keywords)

Calls-to-action

Links to your Pinterest Account

Video Editing for YouTube Channels and Social

Media.

Content Creation in Canva

Social Media posts

Ebook

Infographics

Cheat Sheets

Creating online courses and content in Teachable &

Kajabi.

Setting a goal, strategy, content calendar, posts

and metrics.



PORTFOLIO
Below are some examples of projects I LOVED working on:

EMAIL MARKETING

Product Based Business Service Based Business



PORTFOLIO

Welcoming Sequence / Workflow

Email examples:



Read Here Read Here

PORTFOLIO

BLOG MANAGEMENT

https://makedaandrews.com/ai-benefits-for-managers/
https://www.aninspiringhome.com/introducing-the-2024-color-of-the-year-upward-a-perfect-blend-of-serenity-and-bliss


PORTFOLIO

CONTENT CREATION



PORTFOLIO

VIDEO EDITING

Watch Here

Basic Video Editing (Captions and Filters)
for Youtube Shorts or TikTok

Watch Here

Youtube Channel

Watch Here

https://youtu.be/VySidKvY3VY
https://youtu.be/Rz8Pqgd8CSo
https://youtu.be/TRU6ER7BvVQ?si=8pY1lk9HPplRWxjj


PRICING

Choose the package that works the best for you!

GOLD

$1,600
(per month)

PACKAGE
INCLUDES:

40 HOURS
OF VIRTUAL
ASSISTANCE

WORK

Digital Marketing and Content Creation

SILVER

$1,000
(per month)

PACKAGE
INCLUDES:

25 HOURS
OF VIRTUAL
ASSISTANCE

WORK

BRONZE

$400
(per month)

PACKAGE
INCLUDES:

10 HOURS
OF VIRTUAL
ASSISTANCE

WORK

*Additional hours will be charged at $45 per hour,

or you may choose to upgrade to the next package tier



Email Marketing
Strategy

$997
per month

Copywriting Services

Never again send a boring email and create incredible messages to engage with your

audience

Includes:

Up to 10 email campaigns per month
Unlimited changes and
communication.
Strategic Planning and goals for
every campaign.
Content Calendar Creation.
Research for email marketing
campaigns.
Email list segmentation.
A/B Testing.
Tracking and measurement.
Improvements and
recommendations based on clicks
and performance of the campaigns

Email Marketing Strategy & 
Blog Management

Blog Management

$897
per month

Includes:

4 blog posts per month
Blog Topic Research
SEO title and long-tailed keywords
1000 words or more per blog post
Including calls to action, images,
infographics, and other elements.
Adding links to other posts or sites
Unlimited changes and
communication

Responding to Blog Comments



Sofia has truly transformed the way we approach
our Email Newsletters. Her eye for design,
attention to detail, responsiveness, and
communication are why we love her! From day
one, she jumped right in, learning Canva
alongside us, and in no time, she became a true
expert. Her work consistently outshines that of
many graphic designers we've worked with in the
past. 

TESTIMONIALS

I need to provide Sofia with minimal direction, and she consistently delivers an
exceptional product. What makes Sofia truly exceptional, though, is her
organization and commitment to helping us succeed. She’s gone above and
beyond by creating custom tools in Asana that keep our projects on track and
make our lives so much easier. I'm not sure how she does it!

Given our small team, her willingness to communicate via WhatsApp has been
a lifesaver, showing her flexibility and dedication to our needs. Sofia is always
on time and never fails to come up with fresh, innovative ideas that elevate
every newsletter. It's not easy to come up with fresh ideas in the CPG space,
but Sofia stays on top of the latest trends to help us achieve our goals. 

She consistently does her homework- giving us the latest updates on
technology without even being asked and approaches each task with
professionalism and enthusiasm. And she is ALWAYS willing to try something
new. I feel like we have grown together. We couldn’t ask for a better partner—
Sofia is a part of our team and we are forever grateful!

ZAHRA DHARANI
Director of Sales and Marketing - The Chai Box



Sofia was a member of my Ambassador team that
helped manage my Facebook group of over 127K.
She did an incredible job of making sure that our
group remained a fun and safe place to connect
and build relationships within the Virtual Assistant
community. Sofia not only interacted within the
group itself, but she also made sure to keep open
communication with our team. I would totally
recommend Sofia to help manage your
community!" - Abbey Ashley, CEO of Savvy Co.

ABBEY ASHLEY
CEO of Savvy Co

TESTIMONIALS

Sofia is a pleasure to work with, and she
delivers! She treats the work as if it is her own.
Her ideas bring the vision to life, and she
executes the plan with joy.

JEANINE HARRIS, 
Certified Parent Coach



I started working with Sofia at a time when I was
looking for someone to edit my YouTube videos
so that I could focus on more important things in
my business. However, since my Youtube channel
is the main source of leads, I was somewhat
nervous to hand it off to someone else. 

But I am so happy that I decided to trust Sofia.
From our first interaction, she was attentive and
eager to help me bring my vision to life. And the
end result was that she took my talking head
videos and helped to create an engaging story
that enhanced the content! It was what I didn't
even know I needed! I've already heard from my
viewers that they love the new editing style! 

Sofia is proactive, creative, organized, responsive,
and truly a blessing to my business. Because she
has taken over this arm of my business, I've been
able to focus on other components that require
my attention. If you're sitting on the fence to work
with her - get off the fence! She's exactly the type
of support system that your business needs, and I
highly recommend working with her!

MAKEDA ANDREWS
Founder of The Impactful Leader / Leadership Coach for Managers

TESTIMONIALS



Sofia of BlueWorks is fabulous; she's able to
listen to my needs, asses what it is, and make a
strategic plan to accomplish these tasks. She's
prompt, efficient, and always full of smiles and
encouragement, and my business wouldn't be
where it is today without her. So, my only
question to you is, why haven't you hired her
yet?

BOBBI JO BROOKS-TOM
Photographer

Sofia Lecha has been my virtual assistant for
the past nine months. She has been unfailingly
honest, kind, organized, efficient, resourceful,
and hardworking. If she doesn’t know how to
do it, she will learn. And she is incredibly
patient in explaining things. 
Finding someone trustworthy on the internet to
trust with your business can be difficult. If you
are looking for a person who inhabits all of
these qualities in a VA, look no further than
Sofia Lecha. She is one of a kind. 

KATHERINE FABRIZIO
Licensed Clinical Mental Health Counselor

TESTIMONIALS



Oh, Sofia, where do I start? You are so helpful! I
feel for the first time in my business, I am not
having to question what to do, how to manage
my time...staring at a screen. You have been so
helpful to let me see what is the most
important for that particular point in time and
look at what we did...we launched a course! 
Thank you for bringing such professionality and
understanding into our work together. Such a
blessing. Thank you!

TAYLOR IRBY 
Certified Life and Family Coach

TESTIMONIALS

I love working with Sofia! She is organized,
responsible, and friendly, and she's always
willing to help me where needed. Hiring Sofia
has been so great for my business.

JENNIFER MORRELL
Interior Designer



READY TO TAKE
YOUR BUSINESS TO
THE NEXT LEVEL?

CLICK HERE TO
HAVE A COFFEE
CHAT WITH ME!

If you have any additional questions, 
don't hesitate to email me: sofia@blueworksva.com

LET'S DO THIS

https://calendly.com/sofialecha/15min

